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Orange County Fire Rescue Department 

Office of the Fire Marshal – 7079 University Blvd. Winter Park, FL 32792 
Phone:  407-836-0004 - Fax: 407-836-8310 

Retail Sparkler Sales 
Permit Application Process 

STEP 1: 
You are in the step-by-step instructions for completing an application for a Retail Sparkler Sales Permit. First-time users 
will need to create an account and upload their application and plans through the Contractor Portal.  The Office of the 
Fire Marshal utilizes the software platform MobileEyes for all services we provide, to include applying for Retail Sparkler 
Sales permits in the “Contractor Permit Portal” area.  It is recommended that you either print these instructions or 
toggle back-and-forth between the Permit pages to follow these instructions for successful submittal.  The actual Permit 
Application document will be on the last page of this step-by-step instructions document and will need to be saved to a 
file so that it can be submitted as an attachment through the Contractor Permit Portal.  All payments will be made in a 
separate online secured Orange County Government Payment Portal.  To locate the Fire Rescue Fee Pages or the Online 
Payment Portal Information, please click on the associated hyperlink located in the Document Library Box on the left 
side of your computer screen in the Contractor Permit Portal area. If at any time you encounter difficulties, please call 
(407) 836-0004 and ask to speak with a Permit Analyst to assist you with the application process.    

STEP 2: 
First-time users can create an account for a Retail Sparkler Sales Permit by selecting or typing the link found below into 
your internet browser: 

http://www.mobile-eyes.com/PA_index.asp 

http://www.mobile-eyes.com/PA_index.asp
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Contractor Permit Portal 

Choose the City/Dept. you are working with. 
If you do not see the City/Dept. ,n the /1st, click here to add it lo your pick list ... 

[ 

City/Dept.: I Orange County Fire Rescue v I 
You must p1ek " City/Dept before proceeding. 

1 Retumect Applications 
O Pending Applications 

1 Unsubmittect Applications 

Apply for a Permit 

Find an Existing Job/Permit 

Get Status on Permit Application 

Contractor Permit Portal 

Choose th~ CI1y/Uept. you are working with . 
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City/Dept.: I Orence Cou1ty Fh Fescue Y I 

·rol musr otcJ• a ::i111ce., r Dero,e f)IOCeootric. 

1 Returned Application• 
O Pending Applioations 

... 

~::::::::1::::U::"""::b:n:•i::lted::A::p:p:li:::••:tr:· o::ns::::::::'. 
f Apply flll' a P"""ll 

Find illn Existing Job.'Permit 

Get Status on Perm it Application 

• Orange County Fire Rescue Department 
Office of the Fire Marshal – 7079 University Blvd. Winter Park, FL 32792 

Phone:  407-836-0004 - Fax: 407-836-8310 

STEP 3: 
You must select Orange County Fire Rescue in the City/Dept: drop down box. 

STEP 4: 
Click on the green box “Apply for a Permit”. 



 
   

  

  
     

      
     

    

 
    

 

• 

New Permit application. Step 1a (Select Address) 

2. Froptrty C\<rntr 3 Oceu)!nt t JcbStlLp 

Street 
Number 

(OPTIONAL) • Street Name Street Name Sugges~ons: 

Search: 19939 

, Required field 

Find Malches Clear 

Address Street Zip Code 

I·'" 
Uriv,rsal Boulev.ird 32819 Selec: I 

Save & Continue 

New Permit application . Step 2 (Property Owner) 

$ bt#W l t~wxsr:r 

First P~arne: ~==========, 
Last flame: 

~1 ==========;I (tpfl)l)e,tya.merisabusine.55). ·9.usincss Harnc: 11osen Shingle Creek . 

Phone: l856-99E-9939 I 
Phone (.~tier Hours): ~==========, 

Cell Ph,,ne: 
:==========, 

Fax: ~==========, 
M dress: 19939 Unil•ersal Bl·,d 

Suite: 
~==========, 

City: lvrlando 

State: !FL (Fl.>rida) vi 
Zip Code: 132819 I 

Email: ;,,,IN-IA-@-1a-.c-o-m------,I 

• rield i3 re:iuired 

Do norirdude ''Suits' er 'Ste" 

Save & Cootinue I want :o try and fi1d 3n existin;i address 

4. J,:,b Satup 

M3in ~tenu 

5. Re\ie...~iPtirrJSubmit 

Orange County Fire Rescue Department 
Office of the Fire Marshal – 7079 University Blvd. Winter Park, FL 32792 

Phone:  407-836-0004 - Fax: 407-836-8310 

STEP 5: 
If you know that actual address of the sales location, enter it in the Street Number and Street Name box and click 
“Find Matches”. If you only know the Street Name of the sales location, enter it and select “Find Matches” and select 
the correct address of the sales location.  If unknown, contact the location for the correct address before continuing 
further. Ignore the Step 1a and subsequent steps on the computer screen headings to the instructions provided here. 

STEP 6: 
Verify that the Business Name and Address are correct! Ignore First Name and Last Name and all other information displayed 
and simply click “Save & Continue”. 



 
 

   
  

 

 
 

   
 

 
 
 

 
   

   
  
   

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

  
 

 
 
 
 
 
 

• 
New Permit application - Step 3a (Select Occupant) 

4. Job Setup 5 ReV1ew/Pnrt.Suom t 

Occupants at: 11250 East Colonial Drive 

If the permtt request is for the structure and not a specific occupant. select (or create) the 'shetr ocrupant 

Strucwre Occupant Suite Comm/Res 

Un-named structure ID =7 Wat-Mart Super Center #890 Commercial 

Un-named structure to:=7 McDonakfs Convnercial 

Un-named structure to·o&7 Sparklers Retail Sales Commercial I Select ] 

Un-named structure 10·=7 Walmart #890 Liquor Store Addition Convnercial Select 

I can't find the Occupant I want to try and find an existing address Main Menu 

New Permit application - Step 3b (New Occupant) 

4. JobSe.1up 5. Review,Prin:t-'Submci 

• Building: Un-named strocture 

Permit for Bldg. Shell?: O Building Shell ts a special ·occupant' that represents the entire sJructure 

o ccupant vacant?: O If the occupant is currently vacant check this box. 

• Occupant Name: I Sparklers Retail Sales I ... I __ u_s_e_'U_n_k_n_ow_n·_-

Suite: 
,aaa==========, 

• Commerc1allResident ial: l,_C_o_m_ m_e_rc_i_a_l _______ v_,I 
• Field is requifed 

Do not include "Su rte" or "Ste· 

save & Continue I want to try and find an exisUng occupant Main Menu 

Orange County Fire Rescue Department 
Office of the Fire Marshal – 7079 University Blvd. Winter Park, FL 32792 

Phone:  407-836-0004 - Fax: 407-836-8310 

STEP 7: 
Under “Occupant”, Select Sparklers Retail Sales and click the “Select” box to the right on the same 
line. 

Please be sure to select from the 
EXISTING Occupant List if 
applicable. If you cannot find the 
Occupant click on “I can’t find 
the Occupant” to add Sparklers 
Retail Sales as a new Occupant. 

Once the New 
Occupant is added 
Click 
“Save & Continue” 
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Current or Not? 

Does ... 
.Sparklers Retail .Sales 

.. still occupy this space/suite? 

..___Ye_____,,s ] [ No 

Save & Continue 

New Permit appllcatlon - Step 4 (Job Setup) 

~'iiiiiiiii- liil ==••--i'.i11111.iiii1Ciill""'""illllliiv'llllili .... 1 .. - •illlWilillffl71171111-ii11111-111ieawe1111 .. - -3 ~-ReVlew! Prlnl/Submlt ) 

• JobTvoe: I Fire Praven-io1 Permits 

• Job Oescr1pt1on: 

• square t-eet: 0 111 sc;. fl.. <be:, not appJ;,, e1ter c 
• ProjoctCost: s~IO--------'-,J 

Contractor Comments: 

• F.,ld rs re:iu red 

Save & Ccnt rnuc S~lcct Cccupont 

1,0CQ chc.ro,;fcr lmil. 

TPJt:; nf::f<11S 10, commuri1c;mng w1rn 
, r~e r;Jt}lfWfllcrparry aurtng tne 

appJcatloo pro;ws 

V 

II i::; rJ1~c1•tif!cl Vf.N."tc! f/Jt! opµ(ic.;tlliur1 k; 
i:1(,,l;f!µl~. lfyu'J Vli:Ull iil(C.,1/li:llivnlu 

lf!llld.lfl wtl./1 (ht! fi11t1/ju/J, oud il lt llu 
lh:! pb <lt:::;wp!tu11 imsl.t!i:id. 

Main Menu 

Orange County Fire Rescue Department 
Office of the Fire Marshal – 7079 University Blvd. Winter Park, FL 32792 

Phone:  407-836-0004 - Fax: 407-836-8310 

STEP 8: 
A pop-up box will appear “Current or Not” with the Occupant you selected in black bold print with “… 
still occupy this space/suite?”  Select “YES” if the Occupant “Sparklers Retail Sales” is correctly 
listed. 

STEP 9: 
“Job Type”: Select: Fire Prevention Permits in the dropdown box. 

• (Ignore Options: New Construction and Interior Alteration). 

“Job Description”: Enter the Vendor Name and the Sale Dates with the appropriate contact 
name, contact number and contact email within the box.  
Under Square feet and Project Cost put “0” (zero) 

Select “Save and Continue” 
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Upfoad Ft/es: 

D All submittals require a completed application, payment confirmation email, plans and all other supporting 
documentation. 

Browse ... J 

l:ach fit: ..,u•c be 'ess lhan 2 GB Fife over 2GB? Try compress smalfpdf,com 

-no uploaded files-

A complete set of plans is required for submittal. 

At least one attachment required. 

Your application is saved. Click Main Menu if you do not want to submit it yel 

Submit Application Main Menu Delete 

Print Preview 

Orange County Fire Rescue Department 
Office of the Fire Marshal – 7079 University Blvd. Winter Park, FL 32792 

Phone:  407-836-0004 - Fax: 407-836-8310 

STEP 10: 
The actual application is on the next page, which must be completed in its entirety. 

The following documents MUST BE UPLOADED: 
1. Completed Application 
2. Payment Confirmation Email 
3. Complete copy of the Florida State Fire Marshal’s List of Approved Pyrotechnic-Sparklers, with items to be sold at 

the location identified by HIGHLIGHTING and INITIALING the pyrotechnic-sparklers sales articles offered for sale. 
(Failure to submit will result in DENIAL) 

4. The vendor/applicant shall submit complete design documents for review and approval by Orange County Building 
Department and Orange County Fire Rescue Department prior to any pyrotechnic-sparklers retail sales approval is 
given for any permanent structure. 

5. The vendor/applicant shall obtain an Orange County Use Permit and a Certificate of Occupancy from Orange 
County Building Department prior to conducting pyrotechnic-sparklers retail sales in a permanent structure. 

6. The vendor/applicant shall submit written documentation of approval from Orange County Zoning Department to 
conduct pyrotechnic-sparklers retail sales in a permanent or temporary structure. 

7. The vendor/applicant shall provide proof of annual registration with the State Fire Marshal’s Office. 
8. The vendor/applicant shall affirm that ONLY pyrotechnic-sparklers sales articles that are identified on the attached 

approved Division of State Fire Marshal’s List of Approved Sparklers will be sold under the authority of this permit. 
9. The vendor/applicant shall provide a copy of the purchase invoice from the manufacturer, distributor, or wholesaler. 

Said invoice must identify the specific items covered by the invoice. 
10. This permit must accompany the application for Orange County Occupational License for pyrotechnic-sparklers 

sales. 

If you have any questions, please call (407) 836-0004 and ask 
to speak to a Permit Analyst for assistant. 



 
      

    

      
   

  

  
 

  

 
  

 
 

   
 

   

    
 

   
  

 

   

 
 

 
 

   

   
 

  

   
    

    
  

• 
Orange County Fire Rescue Department 

Office of the Fire Marshal – 7079 University Blvd. Winter Park, FL 32792 
Phone:  407-836-0004 - Fax: 407-836-8310 

Pyrotechnics – Sparklers Retail Sales 
Conditions of Permit: 

1. The vendor/applicant shall submit complete design documents for review and approval by Orange County Building Department and 
Orange County Fire Rescue Department prior to any pyrotechnic-sparklers retail sales approval is given for any permanent structure. 

2. The vendor/applicant shall obtain an Orange County Use Permit and a Certificate of Occupancy from Orange County Building 
Department prior to conducting pyrotechnic-sparklers retail sales in a permanent structure. 

3. The vendor/applicant shall submit written documentation of approval from Orange County Zoning Department to conduct 
pyrotechnic-sparklers retail sales in a permanent or temporary structure. 

4. The vendor/applicant shall have a site inspection and product inspection approved by Orange County Fire Rescue Department prior to 
conducting pyrotechnic-sparklers retail sales in a permanent or temporary structure. 

5. The vendor/applicant shall provide proof of annual registration with the State Fire Marshal’s Office. 

6. The vendor/applicant must upload a copy of the Florida State Fire Marshal’s List of Approved Pyrotechnic-Sparklers, with items to 
be sold at the location identified by HIGHLIGHTING and INITIALING the pyrotechnic-sparklers sales articles offered for sale. 

7. The vendor/applicant shall affirm that ONLY pyrotechnic-sparklers sales articles that are identified on the attached approved Division 
of State Fire Marshal’s List of Approved Sparklers will be sold under the authority of this permit. 

8. The vendor/applicant shall provide a copy of the purchase invoice from the manufacturer, distributor, or wholesaler.  Said invoice must 
identify the specific items covered by the invoice. 

9. This permit must accompany the application for Orange County Occupational License for pyrotechnic-sparklers sales. 

10. The vendor/applicant understands that misrepresentation in/or of supporting documentation for this permit is a violation of Section 
837.06 Florida Statues. 

11. The vendor/applicant understands that transportation and storage of pyrotechnic-sparklers products must be in accordance with 
Florida Statute 791, applicable codes, and standards. 

12. The vendor/applicant shall comply with all applicable requirements of the Florida Statute 791, the Florida Building Code, the Florida 
Fire Prevention Code, and all other applicable codes and standards including: 

• FIRE EXTINGUISHERS: At least one (1) fire extinguisher with a minimum classification of 4A for each 1000 square feet. 
(FFPC 16-10.5.2; NFPA 10 3-1) 

• NO SMOKING: No person may smoke or carry any lighted pipe, cigar, cigarette, tobacco, or any smoking substance in any form 
within 50 feet of an area or tent used for pyrotechnic-sparklers sales.  “NO SMOKING” signs shall be posted at all times when 
sparklers are present.  (FFPC 16-10.8.1) 

• ALL LIGHTING AND ELECTRICAL WIRING: Shall be installed and maintained in accordance with the National Electrical 
Code and the Florida Fire Prevention Code.  (FFPC 16-10.8.2; 16-10.8.3; and 16-10.8.4.) 

• OPEN FLAMES PROHIBITED: No fire or open flame device is permitted for heating, lighting or other purpose within 50 feet 
of pyrotechnic-sparklers sales area.  This section prohibits the ignition of sparklers at the sales site.  (FFPC 16-10.8.1) 

• WASTE MATERIALS: Waste paper, broken items, wood or other combustible materials shall be removed from 
the area at least daily. (FFPC 16-10.7) 

OCFRD Pyrotechnics – Sparklers Retail Sales Application Revised 10/01/2024 
Permit Is Valid For The Vendor’s Sales Location Listed Above Only! 

Page 1 of 2 
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Orange County Fire Rescue Department 
Office of the Fire Marshal – 7079 University Blvd. Winter Park, FL 32792 

Phone:  407-836-0004 - Fax: 407-836-8310 

Pyrotechnics – Sparklers Retail Sales 
Permit Application 

(Permit Fee Of $109.00 Is Not Refundable) 

Applications must be submitted 21 days prior to the sales starting date or 
an Expedited Plans Review fee of $269.00 will be charged. 

Date: ____________________ Fire Dept. Permit #:  ______________________ 
(Fire Dept. Use Only) 

As noted by my signature below, I am a duly authorized party applying for a permit to lawfully sell retail 
pyrotechnics – sparklers in unincorporated Orange County. 

Required Information 
Non-Seasonal Retail Sales (Continuous) Seasonal Retail Sales 

Sales/Storage is within a Permanent Structure Sales/Storage is within a Temporary Structure 
Sales Starting Date: Sales Ending Date: 

Vendor Information 
Vendor Name: 
Vendor’s Sales Location Address: 
Nearest Cross Street to Address: 
City: State: Zip: 
Phone : Fax : 

Supplier Information 
Suppliers’ Owner/Agent Name: 
Business Address: 
City: State: Zip: 
Phone: Fax: 

Notarized Signature 
I hereby swear, under oath, that all documents submitted by me in connection with this permit are genuine and truthful. 

Applicant Signature: 
Sworn to and Subscribed Before Me This: (Day) (Month) (Year) 

Notary Public Signature: 
My Commission Expires: 

Permit Is Issued Pursuant To Orange County Code 25-110 and Orange County Ordinance 86-16. 

Office of the Fire Marshal 
Permit Approved By: Date 

Site/ Product Inspected By: Date 

OCFRD Pyrotechnics – Sparklers Retail Sales Application Revised 10/01/2024 
Permit Is Valid For The Vendor’s Sales Location Listed Above Only! 

Page 2 of 2 



  

     

 

 

    

 

 

Customer Name or Business Name 

First Name 

(optional) 

Midd le Name 

(optional) 

Last Name 

(optional) 

Primary Telephone Number 

I Mobile • I 

Primary Email Address 

Payments confirmed before 8:00 PM ET will be debited from your bank account or credit card on the 

same day. Payments confirmed after 8:00 PM ET will be debited from your bank account or credit 

card the following business day. 

Payment Amount Payment Type 

Select cE] 

Payment Method 0 Add A Payment Method 

Pay Date 

4/24/2017 

Invoice Number (if applicable) 

(optional) 

0 Continue to Payment 

El 

*Now Available* 

E-Bill Express from Orange County Fire Rescue! 

Below is the website for our new Payment Portal for all payments. Please submit 

the email confirmation (example attached) of payment along with your permit 

application. 

Next to the Payment Type click on the symbol with the box and pencil to add 

your Sales Location and Dates. 

For your convenience you can make your secure payment 

ONLINE using a credit card or funds withdrawn directly 

from your bank account (ACH). 

https://www.e-billexpress.com/ebpp/OCFRDBillPay/ 

https://www.e-billexpress.com/ebpp/OCFRDBillPay/
https://www.e-billexpress.com/ebpp/OCFRDBillPay/


From: OFMPermits@ocfl .net 
Sent: Friday, June 02, 2017 1:00 PM 
To: OFMPermits@ocfl.net 
Subject: Your one-time Payment to Orange County Fire Rescue Department has been initiated 

From: E-B i llExpress@E-B i llexpress.com 
Date: June 2, 2017 at 9:42:25 AM EDT 
To: OFMPermits@ocfl.net 
Subject: Your one-time Payment to Orange County Fire Rescue Department has been initiated 

ORANGE COUNTY 
Go, ERN ~IE .T 

---=~-.::;~FLOR ID A 

Your One-time Payment to Orange County Fire Rescue Department is being processed. 

Additional 
Information 

Sale Location and$80.00i0l - Permitting 
(OFM) D ates 

!confirmation 
1 
Cu 

'# Na 
3008121234 Or ange County BCC 

I 

OT reply to this email. This email message was sent from a notification address that cannot accept incoming email. 

To contact us, click here and review the Contact Us section on our web site. 

. Orange County 
Customer Name or Busmess Name: BCC 

Account Name: 

Payment Account: 

Payment Amount: 

Total Amount: 

Creation Date: 

Payment Date: 

1 Item paid with this One-time Payment 
stomer Name or Business Paymen~i Payment Type 

Amountme 

Orange County 
BCC 

Visa ****1234 

$80.00 

$80.00 

Friday, June 02, 2017 

Friday, June 02, 2017 

1 

mailto:OFMPermits@ocfl.net
https://llexpress.com
mailto:OFMPermits@ocfl.net
mailto:OFMPermits@ocfl.net

	Sparklers Retail Sales Application Process 10.21.pdf
	Sparklers Retail Sales 10.21.pdf
	Pyrotechnics – Sparklers Retail Sales
	Pyrotechnics – Sparklers Retail Sales
	Permit Application
	Date: ____________________           Fire Dept. Permit #:  ______________________
	Required Information
	  Non-Seasonal Retail Sales (Continuous)
	 Sales/Storage is within a Temporary Structure
	 Sales/Storage is within a Permanent Structure
	Sales Ending Date:
	Vendor Information
	Supplier Information
	Notarized Signature
	Office of the Fire Marshal

	Sales Starting Date:

	CC Payment Portal.pdf

	Fire Dept Permit: 
	NonSeasonal Retail Sales Continuous: Off
	undefined: Off
	SalesStorage is within a Permanent Structure: Off
	SalesStorage is within a Temporary Structure: Off
	City_2: 
	State_2: 
	Zip_2: 
	Phone_2: 
	Fax_2: 
	Year: 
	My Commission Expires: 
	Permit Approved By: 
	Date_2: 
	Site Product Inspected By: 
	Date_3: 
	day: 
	Month: 
	Vendor Name: 
	Vendors Sales Location Address: 
	Nearest Cross Street to Address: 
	City: 
	State: 
	Suppliers OwnerAgent Name: 
	Business Address: 
	Date: 
	Sales Starting Date: 
	Sales Ending Date: 
	Zip: 
	Fax: 
	Phone: 


